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Account Registration  1
403(b) Owner
 FOR ASSISTANCE with this form, call 
Shareholder Services at (800) 662-0201, or 
Timothy Plan at (800) 846-7526.

This 403(b)(7) Distribution Request Form is 
used by 403(b) owners and beneficiaries of de-
ceased 403(b) owners to request a distribution 
from an existing non-ERISA 403(b)(7) custodial 
account.

COMPLETE AS NAME(s) APPEAR ON  
ACCOUNT STATEMENT.

NAME (First, Initial, Last)      TAXPAYER ID NUMBER OR SSN

ADDRESS

CITY    STATE  ZIP

DAYTIME PHONE NUMBER 403(B) ACCOUNT/PLAN NUMBER   EMAIL
U.S. CITIZENSHIP STATUS: 

m Citizen
m Resident Alien
m Nonresident Alien

Designated Beneficiary
 WARNING. Complete only if requesting a 
death distribution.

BENEFICIARY’S NAME (First, Initial, Last)  GENDER:  m Male   m Female DATE OF BIRTH  TAXPAYER ID NUMBER OR SSN

ADDRESS

CITY   STATE  ZIP

DAYTIME PHONE NUMBER EMAIL (optional)

BENEFICIARY STATUS:

m Spouse
m Nonspouse

U.S. CITIZENSHIP STATUS: 

m Citizen
m Resident Alien
m Nonresident Alien

Reason for Withdrawal

Distribution Information2
DISTRIBUTION OPTIONS:  (Select One)
o A. Severance of Employment
o B. Attained Age 59½
o C. Financial Hardship (see definition below)
o D. Disability as defined under IRC 72(m)(7)
o E. Death
o F. Qualified Reinvest Distribution under IRC 72(f)

FINANCIAL HARDSHIP: With respect to a Participant or the Participant’s Beneficiary, a present or pending financial need re-
sulting from unusual costs or expenses, such as unusual medical expenses, higher educational expenses, purchase of a res-
idence, funeral expenses of certain family members, the need to prevent eviction from the Participant’s primary residence 
and the repair of the Participant’s primary residence due to a casualty or disaster. Financial Hardship shall be determined in 
accordance with Section 403(b) of the Code and the regulations thereunder, and the Employer’s or Custodian’s hardship pol-
icy and procedures, if applicable. In processing any withdrawal request, the Custodian shall be fully entitled to rely on the in-
structions furnished or certifications made by the Employee, and by the Employer or Plan Administrator, as applicable, and 
shall be under no duty to make any inquiry or investigation with respect thereto.

REQUIRES A PLAN DOCUMENT

F
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Distribution Options
Complete either items A or B. If requesting a re-
purchase of shares in kind, proceed to Section 5.

 WARNING. Complete Item C. If not com-
pleted 10% will be withheld.

o A. One-time distribution. 
   m	All
   m	Partial distribution. (Complete Section 5)

o B. Installment payments. (Do not complete if requesting life-expectancy payments.)

FREQUENCY : m One Time Only m Monthly m Quarterly m Annually (until further notice)

START DATE: _________________________________________
    MM/DD/YYYY

Distribution Instructions4

70½ Special Election
If 70½ years or older, complete either items A or 
B. If requesting a repurchase of shares in kind, 
proceed to Section 5.

o A. One-time distribution. 
   m	All
   m	Partial distribution. (Complete Section 5)
   m	Required Minimum Distribution for (indicate year) ________ .

o B. Calculated distribution. 
   m	Required Minimum Distribution for (indicate year) ________ calculated by the Custodian and  

 distributed to me in equal installments.
   m	Required Minimum Distribution for (indicate year) ________ and all future years calculated by  

 the Trustee/Custodian and distributed to me in equal installments.

FREQUENCY : m One Time Only m Monthly m Quarterly m Annually (until further notice)

START DATE: _________________________________________

o A. I AM AN ORDAINED PASTOR and my church has determined that _________% of my distribution is 
housing allowance as defined in IRC Section 107, and is therefore not subject to taxation as regular in-
come. Consult your tax advisor or legal consel about whether or not you qualify for housing allowance.

Ordained Pastor  
Speed of Election
 BASED ON TRIGGERING EVENT:  Refer to 
your selection in Section 2 of this form.

Investment Selection5
Withdrawal/Liquidation
Please indicate the Fund(s) from which the 
assets are to be withdrawn, and the amount or 
percentage (whole numbers) from each. If no 
share class is indicated, Class A shares will be 
sold first.

If you need additional space to list investments, 
attach a separate sheet that includes all of the 
information requested, sign and date the sheet.

FUND NAME(S)  CLASS  

1.     $  %

2.     $  %

3.     $  %

4.     $  %

WITHDRAWAL

A C

A C

A C

A C

o A. Pro Rata. 
o B. As indicated below:

o C. Taxes. 
   m	I want taxes withheld (indicate if greater than 10%) ________%.
   m	I DO NOT want taxes withheld.

Employer Information
 SPONSORING EMPLOYER:  If you 
terminated employment with the sponsoring 
employer prior to January 1, 2009 or you are 
a beneficiary, employer authorization is not 
required. Skip to Section 4.

Employer Authorization

NAME OF 403(B) EMPLOYER   STATUS:  m Currently Employed   m Terminated

ADDRESS

CITY  STATE   ZIP

DAYTIME PHONE NUMBER EMAIL (optional) NAME OF CONTACT PERSON

3

I/we certify that the above named participant/beneficiary is eligible for the distribution requested in Section 2.

AUTHORIZED SIGNATURE OF EMPLOYER DATE

I

I

I

I

 TO PURCHASE CLASS I SHARES:  You 
must be working with a Registered Investment 
Advisor.
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Payment Instructions6
Methods of Payment o A. The undersigned to the address of record. 

o B. To the following address:  (Signature Guarantee Required)

NAME 

ADDRESS CITY, STATE ZIP

 NO CHECKS?  If you do not have a check 
or preprinted deposit slip for this account, 
please contact your savings account provider 
for wiring instructions, or call (800) 662-0201.

CHECKING OR SAVINGS ACCOUNT INFORMATION

o C. Deposit into existing account number: _____________________________
o D. By ACH, at no charge, directly into my checking account. (Bank information must be on file.)
o E. By wire into my bank checking account. (Complete the Checking or Savings section below)
o F. Direct Transfer/Rollover to another institution. (Note: Rollovers cannot be made for hardship distributions. 

Distributable event may be required. Signature Guarantee Required.) 

NAME OF BANK    BANK’S PHONE NUMBER  ABA ROUTING NUMBER

BANK ADDRESS

CITY   STATE   ZIP

NAME(S) ON BANK ACCOUNT  BANK ACCOUNT NUMBER

ACCOUNT TYPE: 

m Checking
m Savings

NEW CUSTODIAN     ACCOUNT NUMBER

ADDRESS CITY, STATE ZIP

DAYTIME PHONE NUMBER  CONTACT PERSON

Spousal Information
Complete this section only if your spouse is 
your sole beneficiary and also is more than 10 
years younger than you.

NAME (First, Initial, Last)        DATE OF BIRTH

ADDRESS

CITY    STATE  ZIP

DAYTIME PHONE NUMBER EMAIL (optional)   TAXPAYER ID NUMBER OR SSN

Spousal Beneficiary7

JOHN AND JANE DOE
123 Any Street
Anytown, USA 12345

Pay to the
order of

101

Date

Dollars

$

BANK NAME
BANK ADDRESS

For

Tape your voided check or preprinted  
deposit slip here.

PLEASE DO NOT USE STAPLES.
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Acknowledgment8
Your Signature
 WARNING. This application will not be 
processed unless signed below by the share-
holder or beneficiary).

 SIGNATURE GUARANTEE:  Your current 
trustee/custodian may require a guaranteed 
signature. Contact them for signature require-
ments.

By signing this 403(b)(7) Distribution Request Form, I certify that the information I have provided is true and correct, and I 
authorize Constellation Trust Company (Constellation) to distribute my 403(b) as instructed above. I certify that I have received 
and read the Special Tax Notice Regarding Plan Payments, and I hereby waive the 30-day notice requirement outlined in the 
Special Tax Notice Regarding Plan Payments. I understand that I am responsible for ensuring I am eligible to authorize this 
distribution and I assume all responsibilities for any consequences as a result of my actions. I understand and consent to the 
release and or sharing of information concerning the above referenced 403(b) account to my current (or former employer (or 
403(b) administrator, as delegated by your employer) to be used with the sole expressed intent of processing this request. I 
will indemnify and hold Constellation harmless from any consequences related to executing my instructions, including pay-
ments made in error. I have been advised to seek competent legal and tax advice, and have not been provided any such advice 
from Constellation.

SIGNATURE OF 403(B) AUTHORIZED PERSON 

DATE

Mailing Your Application9

SIGNATURE OF 403(B) CUSTODIAN REPRESENTATIVE 

DATE

REGULAR DELIVERY:

Timothy Plan
c/o Ultimus Fund Solutions, LLC
Post Office Box 541150, Omaha, NE  68154

OVERNIGHT DELIVERY:

Timothy Plan
c/o Ultimus Fund Solutions, LLC
4221 N 203rd St, Ste 100, Elkhorn, NE 68022

 Phone | (800) 662-0201
 Local | (402) 493-4603
 Fax | (402) 963-9094

Return Completed Form 
USE YOUR PREFERRED MAILING 
METHOD.
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D I S T R I B U T I O N  R E Q U E S T
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Special Tax Notice Regarding Plan Payments
(FOR PAYMENTS NOT  FROM A DESIGNATED ROTH ACCOUNT)

FOR ASSISTANCE WITH THIS FORM:  
call Shareholder Services at (800) 662-0201, or Timothy Plan at (800) 846-7526. 

10

General Information 
About Rollovers

Your Rollover Options
 FOR ASSISTANCE with this form, call 
Shareholder Services at (800) 662-0201, or 
Timothy Plan at (800) 846-7526.

You are receiving this notice because all or a portion of a payment you are receiving from You are receiving this notice 
because all or a portion of a payment you are receiving from the  _____________________________________________ 
{INSERT NAME OF PLAN] (the “Plan”)is eligible to be rolled over to an IRA or an employer plan. This notice is intended to 
help you decide whether to do such a rollover. 
This notice describes the rollover rules that apply to payments from the Plan that are not from a designated Roth account 
(a type of account in some employer plans that is subject to special tax rules). If you also receive a payment from a des-
ignated Roth account in the Plan, you will be provided a different notice for that payment, and the Plan administrator or 
the payor will tell you the amount that is being paid from each account. 
Rules that apply to most payments from a plan are described in the “General Information About Rollovers” section. Spe-
cial rules that only apply in certain circumstances are described in the “Special Rules and Options” section.

How can a rollover affect my taxes?
You will be taxed on a payment from the Plan if you do not 
roll it over. If you are under age 59½ and do not do a roll-
over, you will also have to pay a 10% additional income tax 
on early distributions (generally, distributions made be-
fore age 59½), unless an exception applies. However, if 
you do a rollover, you will not have to pay tax until you re-
ceive payments later and the 10% additional income tax 
will not apply if those payments are made after you are 
age 59½ (or if an exception to the 10% additional income 
tax applies).

What types of retirement accounts and plans may accept 
my rollover?

You may roll over the payment to either an IRA (an individ-
ual retirement account or individual retirement annuity) 
or an employer plan (a tax-qualified plan, section 403(b) 
plan, or governmental section 457(b) plan) that will ac-
cept the rollover.
The rules of the IRA or employer plan that holds the roll-
over will determine your investment options, fees, and 
rights to payment from the IRA or employer plan (for ex-
ample, IRAs are not subject to spousal consent rules, and 
IRAs may not provide loans). Further, the amount rolled 
over will become subject to the tax rules that apply to the 
IRA or employer plan.

How do I do a roll over?
There are two ways to do a rollover. You can do either a 
direct rollover or a 60-day rollover.
If you do a direct rollover, the Plan will make the payment 
directly to your IRA or an employer plan. You should con-
tact Constellation Trust Company, another IRA sponsor, or 
the administrator of the employer plan for information on 
how to do a direct rollover.
If you do not do a direct rollover, you may still do a roll-
over by making a deposit into an IRA or eligible employer 
plan that will accept it. Generally, you will have 60 days 
after you receive the payment to make the deposit. If you 
do not do a direct rollover, the Plan is required to with-
hold 20% of the payment for federal income taxes (up to 
the amount of cash and property received other than em-
ployer stock). This means that, in order to roll over the 
entire payment in a 60-day rollover, you must use other 
funds to make up for the 20% withheld. If you do not roll 
over the entire amount of the payment, the portion not 
rolled over will be taxed and will be subject to the 10% ad-
ditional income tax on early distributions if you are under 
age 59½ (unless an exception applies).

How much may I rollover?
If you wish to do a rollover, you may roll over all or part 
of the amount eligible for rollover. Any payment from the 

Plan is eligible for rollover, except:
• Certain payments spread over a period of at least 10 

years or over your life or life expectancy (or the joint 
lives or joint life expectancies of you and your bene-
ficiary);

• Required minimum distributions after age 70½ (if you 
were born before July 1, 1949), after age 72 (if you 
were born after June 30, 1949), or after death; 

• Hardship distributions;
• Payments of employee stock ownership plan (ESOP) 

dividends;
• Corrective distributions of contributions that exceed tax 

law limitations;
• Loans treated as deemed distributions (for example, 

loans in default due to missed payments before your 
employment ends);

• Cost of life insurance paid by the Plan;
• Payments of certain automatic enrollment contribu-

tions that you request to withdraw within 90 days of 
your first contribution;

• Amounts treated as distributed because of a prohib-
ited allocation of S corporation stock under an ESOP 
(also, there generally will be adverse tax consequences 
if you roll over a distribution of S corporation stock to 
an IRA); and

• Distributions of certain premiums for health and acci-
dent insurance.

The Plan administrator or the payor can tell you what por-
tion of a payment is eligible for rollover. 

If I don’t do a rollover, will I have to pay the 10% additional 
income tax on early distributions?

If you are under age 59½, you will have to pay the 10% ad-
ditional income tax on early distributions for any payment 
from the Plan (including amounts withheld for income 
tax) that you do not roll over, unless one of the excep-
tions listed below applies. This tax applies to the part of 
the distribution that you must include in income and is in 
addition to the regular income tax on the payment not 
rolled over.
The 10% additional income tax does not apply to the fol-
lowing payments from the Plan:
• Payments made after you separate from service if you 

will be at least age 55 in the year of the separation;
• Payments that start after you separate from service if 

paid at least annually in equal or close to equal amounts 
over your life or life expectancy (or the joint lives or 
joint life expectancies of you and your beneficiary);
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Special Rules & Options If your payment includes after-tax contributions 
After-tax contributions included in a payment are not 
taxed. If you receive a partial payment of your total ben-
efit, an allocable portion of your after-tax contributions is 
included in the payment, so you cannot take a payment 
of only after-tax contributions. However, if you have pre-
1987 after-tax contributions maintained in a separate ac-
count, a special rule may apply to determine whether the 
after-tax contributions are included in the payment. In ad-
dition, special rules apply when you do a rollover, as de-
scribed below. 
You may roll over to an IRA a payment that includes af-
ter-tax contributions through either a direct rollover or 
a 60-day rollover. You must keep track of the aggregate 
amount of the after-tax contributions in all of your IRAs 
(in order to determine your taxable income for later pay-
ments from the IRAs). If you do a direct rollover of only a 
portion of the amount paid from the Plan and at the same 
time the rest is paid to you, the portion rolled over con-
sists first of the amount that would be taxable if not rolled 
over. For example, assume you are receiving a distribution 
of $12,000, of which $2,000 is after-tax contributions. In 
this case, if you directly roll over $10,000 to an IRA that is 
not a Roth IRA, no amount is taxable because the $2,000 
amount not rolled over is treated as being after-tax con-
tributions. If you do a direct rollover of the entire amount 
paid from the Plan to two or more destinations at the 
same time, you can choose which destination receives the 
after-tax contributions. 
Similarly, if you do a 60-day rollover to an IRA of only a 
portion of a payment made to you, the portion rolled over 
consists first of the amount that would be taxable if not 
rolled over. For example, assume you are receiving a dis-
tribution of $12,000, of which $2,000 is after-tax contri-

butions, and no part of the distribution is directly rolled 
over. In this case, if you roll over $10,000 to an IRA that is 
not a Roth IRA in a 60-day rollover, no amount is taxable 
because the $2,000 amount not rolled over is treated as 
being after-tax contributions.
You may roll over to an employer plan all of a payment 
that includes after-tax contributions, but only through a 
direct rollover (and only if the receiving plan separately ac-
counts for after-tax contributions and is not a governmen-
tal section 457(b) plan). You can do a 60-day rollover to an 
employer plan of part of a payment that includes after-tax 
contributions, but only up to the amount of the payment 
that would be taxable if not rolled over.

If you miss the 60-day rollover deadline
Generally, the 60-day rollover deadline cannot be ex-
tended. However, the IRS has the limited authority to 
waive the deadline under certain extraordinary circum-
stances, such as when external events prevented you 
from completing the rollover by the 60-day rollover dead-
line. Under certain circumstances, you may claim eligibil-
ity for a waiver of the 60-day rollover deadline by making a 
written self-certification. Otherwise, to apply for a waiver 
from the IRS, you must file a private letter ruling request 
with the IRS. Private letter ruling requests require the pay-
ment of a nonrefundable user fee. For more information, 
see IRS Publication 590-A, Contributions to Individual Re-
tirement Arrangements (IRAs).

If your payment includes employer stock that you do not 
roll over

If you do not do a rollover, you can apply a special rule to 
payments of employer stock (or other employer securi-
ties) that are either attributable to after-tax contributions 
or paid in a lump sum after separation from service (or 

General Information 
About Rollovers

(CONTINUED)

• Payments from a governmental plan made after you 
separate from service if you are a qualified public safety 
employee and you will be at least age 50 in the year of 
the separation;

• Payments made due to disability;
• Payments after your death;
• Payments of ESOP dividends;
• Corrective distributions of contributions that exceed tax 

law limitations;
• Cost of life insurance paid by the Plan;
• Payments made directly to the government to satisfy a 

federal tax levy;
• Payments made under a qualified domestic relations 

order (QDRO);
• Payments of up to $5,000 made to you from a defined 

contribution plan if the payment is a qualified birth or 
adoption distribution;

• Payments up to the amount of your deductible medical 
expenses (without regard to whether you itemize de-
ductions for the taxable year);

• Certain payments made while you are on active duty if 
you were a member of a reserve component called to 
duty after September 11, 2001 for more than 179 days;

• Payments of certain automatic enrollment contribu-
tions that you request to be withdraw within 90 days 
of your first contribution;

• Payments excepted from the additional income tax by 
federal legislation relating to certain emergencies and 
disasters; and

• Phased retirement payments made to federal employ-
ees.

If I do a rollover to an IRA, will the 10% additional income 
tax apply to early distributions from the IRA?

If you receive a payment from an IRA when you are under 
age 59½, you will have to pay the 10% additional income 
tax on early distributions on the part of the distribution 
that you must include in income, unless an exception ap-
plies. In general, the exceptions to the 10% additional in-
come tax for early distributions from an IRA are the same 
as the exceptions listed above for early distributions from 
a plan. However, there are a few differences for payments 
from an IRA, including:
• The exception for payments made after you separate 

from service if you will be at least age 55 in the year of 
the separation (or age 50 for qualified public safety em-
ployees) does not apply;

• The exception for qualified domestic relations orders 
(QDROs) does not apply (although a special rule applies 
under which, as part of a divorce or separation agree-
ment, a tax-free transfer may be made directly to an 
IRA of a spouse or former spouse); and

• The exception for payments made at least annually in 
equal or close to equal amounts over a specified period 
applies without regard to whether you have had a sep-
aration from service.

Additional exceptions apply for payments from an IRA, 
including:

• Payments for qualified higher education expenses;
• Payments up to $10,000 used in a qualified first-time 

home purchase; and
• Payments for health insurance premiums after you have 

received unemployment compensation for 12 consec-
utive weeks (or would have been eligible to receive 
unemployment compensation but for self-employed 
status).

Will I owe State income taxes?
This notice does not address any State or local income tax 
rules (including withholding rules).
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Special Rules & Options 

(CONTINUED)

after age 59½, disability, or the participant’s death). Under 
the special rule, the net unrealized appreciation on the 
stock will not be taxed when distributed from the Plan and 
will be taxed at capital gain rates when you sell the stock. 
Net unrealized appreciation is generally the increase in the 
value of employer stock after it was acquired by the Plan. 
If you do a rollover for a payment that includes employer 
stock (for example, by selling the stock and rolling over the 
proceeds within 60 days of the payment), the special rule 
relating to the distributed employer stock will not apply to 
any subsequent payments from the IRA or, generally the 
Plan. The Plan administrator can tell you the amount of 
any net unrealized appreciation.

If you have an outstanding loan that is being offset
If you have an outstanding loan from the Plan, your Plan 
benefit may be offset by the outstanding amount of the 
loan, typically when your employment ends. The offset 
amount is treated as a distribution to you at the time of 
the offset. Generally, you may roll over all or any portion 
of the offset amount. Any offset amount that is not rolled 
over will be taxed (including the 10% additional income tax 
on early distributions, unless an exception applies). You 
may roll over offset amounts to an IRA or an employer 
plan (if the terms of the employer plan permit the plan to 
receive plan loan offset rollovers). 
How long you have to complete the rollover depends on 
what kind of plan loan offset you have. If you have a qual-
ified plan loan offset, you will have until your tax return 
due date (including extensions) for the tax year during 
which the offset occurs to complete your rollover. A qual-
ified plan loan offset occurs when a plan loan in good 
standing is offset because your employer plan terminates, 
or because you sever from employment. If your plan loan 
offset occurs for any other reason (such as a failure to 
make level loan repayments that results in a deemed dis-
tribution), then you have 60 days from the date the offset 
occurs to complete your rollover.

If you were born on or before January 1, 1936
If you were born on or before January 1, 1936 and receive 
a lump sum distribution that you do not roll over, special 
rules for calculating the amount of the tax on the payment 
might apply to you. For more information, see IRS Publica-
tion 575, Pension and Annuity Income.

If you are an eligible retired public safety officer and your 
payment is used to pay for health coverage or qualified 
long-term care insurance 

If the Plan is a governmental plan, you retired as a pub-
lic safety officer, and your retirement was by reason of 
disability or was after normal retirement age, you can ex-
clude from your taxable income 
Plan payments paid directly as premiums to an accident or 
health plan (or a qualified long-term care insurance con-
tract) that your employer maintains for you, your spouse, 
or your dependents, up to a maximum of $3,000 annually. 
For this purpose, a public safety officer is a law enforce-
ment officer, firefighter, chaplain, or member of a rescue 
squad or ambulance crew.

If you roll over your payment to a Roth IRA 
If you roll over a payment from the Plan to a Roth IRA, a 
special rule applies under which the amount of the pay-
ment rolled over (reduced by any after-tax amounts) will 
be taxed. In general, the 10% additional income tax on 
early distributions will not apply. However, if you take the 
amount rolled over out of the Roth IRA within the 5-year 
period that begins on January 1 of the year of the rollover, 
the 10% additional income tax will apply (unless an excep-
tion applies).
If you roll over the payment to a Roth IRA, later payments 
from the Roth IRA that are qualified distributions will not 
be taxed (including earnings after the rollover). A qualified 
distribution from a Roth IRA is a payment made after you 
are age 59½ (or after your death or disability, or as a qual-

ified first-time homebuyer distribution of up to $10,000) 
and after you have had a Roth IRA for at least 5 years. 
In applying this 5-year rule, you count from January 1 of 
the year for which your first contribution was made to a 
Roth IRA. Payments from the Roth IRA that are not qual-
ified distributions will be taxed to the extent of earnings 
after the rollover, including the 10% additional income 
tax on early distributions (unless an exception applies). 
You do not have to take required minimum distributions 
from a Roth IRA during your lifetime. For more informa-
tion, see IRS Publication 590-A, Contributions to Individ-
ual Retirement Arrangements (IRAs), and IRS Publication 
590-B, Distributions from Individual Retirement Arrange-
ments (IRAs). 

If you are not a Plan participant
Payments after death of the participant. If you receive a 
distribution after the participant’s death that you do not 
roll over, the distribution generally will be taxed in the 
same manner described elsewhere in this notice. How-
ever, the 10% additional income tax on early distributions 
and the special rules for public safety officers do not apply, 
and the special rule described under the section “If you 
were born on or before January 1, 1936” applies only if 
the deceased participant was born on or before January 
1, 1936.

If you are a surviving spouse. If you receive a payment 
from the Plan as the surviving spouse of a deceased 
participant, you have the same rollover options that the 
participant would have had, as described elsewhere in 
this notice. In addition, if you choose to do a rollover to 
an IRA, you may treat the IRA as your own or as an in-
herited IRA.
An IRA you treat as your own is treated like any other 
IRA of yours, so that payments made to you before you 
are age 59½ will be subject to the 10% additional in-
come tax on early distributions (unless an exception 
applies) and required minimum distributions from your 
IRA do not have to start until after you are age 70½ (if 
you were born before July 1, 1949) or age 72 (if you 
were born after June 30, 1949). 
If you treat the IRA as an inherited IRA, payments from 
the IRA will not be subject to the 10% additional income 
tax on early distributions. However, if the participant 
had started taking required minimum distributions, 
you will have to receive required minimum distribu-
tions from the inherited IRA. If the participant had not 
started taking required minimum distributions from the 
Plan, you will not have to start receiving required mini-
mum distributions from the inherited IRA until the year 
the participant would have been age 70½ (if the partici-
pant was born before July 1, 1949) or age 72 (if the par-
ticipant was born after June 30, 1949).
If you are a surviving beneficiary other than a spouse. 
If you receive a payment from the Plan because of the 
participant’s death and you are a designated benefi-
ciary other than a surviving spouse, the only rollover 
option you have is to do a direct rollover to an inher-
ited IRA. Payments from the inherited IRA will not be 
subject to the 10% additional income tax on early dis-
tributions. You will have to receive required minimum 
distributions from the inherited IRA.

Payments under a QDRO. If you are the spouse or for-
mer spouse of the participant who receives a payment 
from the Plan under a QDRO, you generally have the same 
options and the same tax treatment that the participant 
would have (for example, you may roll over the payment 
to your own IRA or an eligible employer plan that will ac-
cept it). However, payments under the QDRO will not be 
subject to the 10% additional income tax on early distri-
butions.

If you are a nonresident alien
If you are a nonresident alien and you do not do a direct 
rollover to a U.S. IRA or U.S. employer plan, instead of 
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For More Information You may wish to consult with the Plan administrator or payor, or a professional tax advisor, before taking a payment from 
the Plan. Also, you can find more detailed information on the federal tax treatment of payments from employer plans in: 
IRS Publication 575, Pension and Annuity Income; IRS Publication 590-A, Contributions to Individual Retirement Arrange-
ments (IRAs); IRS Publication 590-B, Distributions from Individual Retirement Arrangements (IRAs);  and IRS Publication 
571, Tax-Sheltered Annuity Plans (403(b) Plans). These publications are available from a local IRS office, on the web at www.
irs.gov, or by calling 1-800-TAX-FORM.

Special Rules & Options 

(CONTINUED)

withholding 20%, the Plan is generally required to with-
hold 30% of the payment for federal income taxes. If the 
amount withheld exceeds the amount of tax you owe (as 
may happen if you do a 60-day rollover), you may request 
an income tax refund by filing Form 1040NR and attaching 
your Form 1042-S. See Form W-8BEN for claiming that you 
are entitled to a reduced rate of withholding under an in-
come tax treaty. For more information, see also IRS Publi-
cation 519, U.S. Tax Guide for Aliens, and IRS Publication 
515, Withholding of Tax on Nonresident Aliens and For-
eign Entities.

Other special rules
If a payment is one in a series of payments for less than 
10 years, your choice whether to do a direct rollover will 
apply to all later payments in the series (unless you make 
a different choice for later payments). If your payments 
for the year are less than $200 (not including payments 
from a designated Roth account in the Plan), the Plan is 
not required to allow you to do a direct rollover and is not 
required to withhold federal income taxes. However, you 
may do a 60-day rollover.

Unless you elect otherwise, a mandatory cash-out of more 
than $1,000 (not including payments from a designated 
Roth account in the Plan) will be directly rolled over to an 
IRA chosen by the Plan administrator or the payor. A man-
datory cash-out is a payment from a plan to a participant 
made before age 62 (or normal retirement age, if later) 
and without consent, where the participant’s benefit does 
not exceed $5,000 (not including any amounts held under 
the plan as a result of a prior rollover made to the plan).
You may have special rollover rights if you recently served 
in the U.S. Armed Forces. For more information on spe-
cial rollover rights related to the U.S. Armed Forces, see 
IRS Publication 3, Armed Forces’ Tax Guide. You also may 
have special rollover rights if you were affected by a feder-
ally declared disaster (or similar event), or if you received 
a distribution on account of a disaster. For more informa-
tion on special rollover rights related to disaster relief, see 
the IRS website at www.irs.gov.
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11 Special Tax Notice Regarding Plan Payments
(FOR PAYMENTS FROM A DESIGNATED ROTH ACCOUNT)

FOR ASSISTANCE WITH THIS FORM:  
call Shareholder Services at (800) 662-0201, or Timothy Plan at (800) 846-7526. 

General Information 
About Rollovers

Your Rollover Options
 FOR ASSISTANCE with this form, call 
Shareholder Services at (800) 662-0201, or 
Timothy Plan at (800) 846-7526.

You are receiving this notice because all or a portion of a payment you are receiving from the  _________________________ 
____________________________________ {INSERT NAME OF PLAN] (the “Plan”) is eligible to be rolled over to a Roth 
IRA or designated Roth account in an employer plan. This notice is intended to help you decide whether to do a rollover. 
This notice describes the rollover rules that apply to payments from the Plan that are from a designated Roth account. If 
you also receive a payment from the Plan that is not from a designated Roth account, you will be provided a different no-
tice for that payment, and the Plan administrator or the payor will tell you the amount that is being paid from each ac-
count. 
Rules that apply to most payments from a designated Roth account are described in the “General Information About Roll-
overs” section. Special rules that only apply in certain circumstances are described in the “Special Rules and Options” sec-
tion.

How can a rollover affect my taxes?
 After-tax contributions included in a payment from a 

designated Roth account are not taxed, but earnings 
might be taxed. The tax treatment of earnings included 
in the payment depends on whether the payment is a 
qualified distribution. If a payment is only part of your 
designated Roth account, the payment will include an 
allocable portion of the earnings in your designated 
Roth account.

 If the payment from the Plan is not a qualified distribu-
tion and you do not do a rollover to a Roth IRA or a des-
ignated Roth account in an employer plan, you will be 
taxed on the portion of the payment that is earnings. 
If you are under age 59½, a 10% additional income tax 
on early distributions (generally, distributions made be-
fore age 59½) will also apply to the earnings (unless an 
exception applies). However, if you do a rollover, you 
will not have to pay taxes currently on the earnings and 
you will not have to pay taxes later on payments that 
are qualified distributions.

 If the payment from the Plan is a qualified distribution, 
you will not be taxed on any part of the payment even 
if you do not do a rollover. If you do a rollover, you will 
not be taxed on the amount you roll over and any earn-
ings on the amount you roll over will not be taxed if 
paid later in a qualified distribution.

 A qualified distribution from a designated Roth account 
in the Plan is a payment made after you are age 59½ 
(or after your death or disability) and after you have 
had a designated Roth account in the Plan for at least 5 
years. In applying the 5-year rule, you count from Jan-
uary 1 of the year your first contribution was made to 
the designated Roth account. However, if you did a di-
rect rollover to a designated Roth account in the Plan 
from a designated Roth account in another employer 
plan, your participation will count from January 1 of the 
year your first contribution was made to the designated 
Roth account in the Plan or, if earlier, to the designated 
Roth account in the other employer plan.

What types of retirement accounts and plans may accept 
my rollover? 

 You may roll over the payment to either a Roth IRA (a 
Roth individual retirement account or Roth individual 
retirement annuity) or a designated Roth account in 
an employer plan (a tax-qualified plan, section 403(b) 
plan, or governmental section 457 plan) that will accept 
the rollover. The rules of the Roth IRA or employer plan 
that holds the rollover will determine your investment 
options, fees, and rights to payment from the Roth IRA 
or employer plan (for example, Roth IRAs are not sub-
ject to spousal consent rules, and Roth IRAs may not 
provide loans). Further, the amount rolled over will be-

come subject to the tax rules that apply to the Roth IRA 
or the designated Roth account in the employer plan. 
In general, these tax rules are similar to those described 
elsewhere in this notice, but differences include:

• If you do a rollover to a Roth IRA, all of your Roth IRAs 
will be considered for purposes of determining whether 
you have satisfied the 5-year rule (counting from Janu-
ary 1 of the year for which your first contribution was 
made to any of your Roth IRAs).

• If you do a rollover to a Roth IRA, you will not be re-
quired to take a distribution from the Roth IRA during 
your lifetime and you must keep track of the aggregate 
amount of the after-tax contributions in all of your 
Roth IRAs (in order to determine your taxable income 
for later Roth IRA payments that are not qualified dis-
tributions). 

• Eligible rollover distributions from a Roth IRA can only 
be rolled over to another Roth IRA. 

How do I do a rollover?
 There are two ways to do a rollover. You can either do 

a direct rollover or a 60-day rollover.
 If you do a direct rollover, the Plan will make the pay-

ment directly to your Roth IRA or designated Roth ac-
count in an employer plan. You should contact the Roth 
IRA sponsor or the administrator of the employer plan 
for information on how to do a direct rollover.

 If you do not do a direct rollover, you may still do a roll-
over by making a deposit (generally within 60 days) into 
a Roth IRA, whether the payment is a qualified or non-
qualified distribution. In addition, you can do a rollover 
by making a deposit within 60 days into a designated 
Roth account in an employer plan if the payment is a 
nonqualified distribution and the rollover does not ex-
ceed the amount of the earnings in the payment. You 
cannot do a 60-day rollover to an employer plan of any 
part of a qualified distribution. If you receive a distri-
bution that is a nonqualified distribution and you do 
not roll over an amount at least equal to the earnings 
allocable to the distribution, you will be taxed on the 
amount of those earnings not rolled over, including the 
10% additional income tax on early distributions if you 
are under age 59½ (unless an exception applies).

 If you do a direct rollover of only a portion of the 
amount paid from the Plan and a portion is paid to you 
at the same time, the portion directly rolled over con-
sists first of earnings. 

 If you do not do a direct rollover and the payment is not 
a qualified distribution, the Plan is required to withhold 
20% of the earnings for federal income taxes (up to the 
amount of cash and property received other than em-
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Special Rules & Options If you miss the 60-day rollover deadline 
Generally, the 60-day rollover deadline cannot be ex-
tended. However, the IRS has the limited authority to 
waive the deadline under certain extraordinary circum-
stances, such as when external events prevented you 
from completing the rollover by the 60-day rollover dead-

line. Under certain circumstances, you may claim eligibil-
ity for a waiver of the 60-day rollover deadline by making a 
written self-certification. Otherwise, to apply for a waiver 
from the IRS, you must file a private letter ruling request 
with the IRS. Private letter ruling requests require the pay-
ment of a nonrefundable user fee. For more information, 

General Information 
About Rollovers

(CONTINUED)

ployer stock). This means that, in order to roll over the 
entire payment in a 60-day rollover to a Roth IRA, you 
must use other funds to make up for the 20% withheld.

How much may I roll over?
 If you wish to do a rollover, you may roll over all or part 

of the amount eligible for rollover. Any payment from 
the Plan is eligible for rollover, except:

• Certain payments spread over a period of at least 10 
years or over your life or life expectancy (or the joint 
lives or joint life expectancies of you and your bene-
ficiary); 

• Required minimum distributions after age 70½ (if you 
were born before July 1, 1949), after age 72 (if you were 
born after June 30, 1949), or after death; 

• Hardship distributions;
• Payments of employee stock ownership plan (ESOP) div-

idends;
• Corrective distributions of contributions that exceed tax 

law limitations;
• Loans treated as deemed distributions (for example, 

loans in default due to missed payments before your 
employment ends);

• Cost of life insurance paid by the Plan;
• Payments of certain automatic enrollment contribu-

tions that you request to withdraw within 90 days of 
your first contribution; and 

• Amounts treated as distributed because of a prohibited 
allocation of S corporation stock under an ESOP (also, 
there generally will be adverse tax consequences if S 
corporation stock is held by an IRA); and 

• Distributions of certain premiums for health and acci-
dent insurance.

The Plan administrator or the payor can tell you what por-
tion of a payment is eligible for rollover.

If I don’t do a rollover, will I have to pay the 10% additional 
income tax on early distributions?

 If a payment is not a qualified distribution and you are 
under age 59½, you will have to pay the 10% additional 
income tax on early distributions with respect to the 
earnings allocated to the payment that you do not roll 
over (including amounts withheld for income tax), un-
less one of the exceptions listed below applies. This tax 
is in addition to the regular income tax on the earnings 
not rolled over.

 The 10% additional income tax does not apply to the 
following payments from the Plan:

• Payments made after you separate from service if you 
will be at least age 55 in the year of the separation;

• Payments that start after you separate from service if 
paid at least annually in equal or close to equal amounts 
over your life or life expectancy (or the joint lives or 
joint life expectancies of you and your beneficiary);

• Payments from a governmental plan made after you 
separate from service if you are a qualified public safety 
employee and you will be at least age 50 in the year of 
the separation;

• Payments made due to disability;
• Payments after your death;
• Payments of ESOP dividends;

• Corrective distributions of contributions that exceed tax 
law limitations;

• Cost of life insurance paid by the Plan;
• Payments made directly to the government to satisfy a 

federal tax levy;
• Payments made under a qualified domestic relations 

order (QDRO);
• Payments of up to $5,000 made to you from a defined 

contribution plan if the payment is a qualified birth or 
adoption distribution;

• Payments up to the amount of your deductible medical 
expenses (without regard to whether you itemize de-
ductions for the taxable year);

• Certain payments made while you are on active duty if 
you were a member of a reserve component called to 
duty after September 11, 2001 for more than 179 days;

• Payments of certain automatic enrollment contribu-
tions that you request to withdraw within 90 days of 
your first contribution; and 

• Payments excepted from the additional income tax by 
federal legislation relating to certain emergencies and 
disasters.

If I do a rollover to a Roth IRA, will the 10% additional in-
come tax apply to early distributions from the IRA?

 If you receive a payment from a Roth IRA when you are 
under age 59½, you will have to pay the 10% additional 
income tax on early distributions on the earnings paid 
from the Roth IRA, unless an exception applies or the 
payment is a qualified  distribution. In general, the ex-
ceptions to the 10% additional income tax for early dis-
tributions from a Roth IRA listed above are the same as 
the exceptions for early distributions from a plan. How-
ever, there are a few differences for payments from a 
Roth IRA, including:

• The exception for payments made after you separate 
from service if you will be at least age 55 in the year of 
the separation (or age 50 for qualified public safety em-
ployees) does not apply;

• The exception for qualified domestic relations orders 
(QDROs) does not apply (although a special rule applies 
under which, as part of a divorce or separation agree-
ment, a tax-free transfer may be made directly to a 
Roth IRA of a spouse or former spouse); and

• The exception for payments made at least annually in 
equal or close to equal amounts over a specified period 
applies without regard to whether you have had a sep-
aration from service.

Additional exceptions apply for payments from an IRA, 
including:

• Payments for qualified higher education expenses;
• Payments up to $10,000 used in a qualified first-time 

home purchase, and 
• Payments for health insurance premiums after you have 

received unemployment compensation for 12 consec-
utive weeks (or would have been eligible to receive 
unemployment compensation but for self-employed 
status).

Will I owe State income taxes?
This notice does not address any State or local income tax 

rules (including withholding rules).

2024-A Applications - Special Request.indd   102024-A Applications - Special Request.indd   10 1/8/2024   2:57:31 PM1/8/2024   2:57:31 PM



403(b)(7) Retirement Plan: DISTRIBUTION REQUEST | page 11 of 12

D I S T R I B U T I O N  R E Q U E S T
403(b)(7) Retirement Plan F

Special Rules & Options 

(CONTINUED)

see IRS Publication 590-A, Contributions to Individual Re-
tirement Arrangements (IRAs).

If your payment includes employer stock that you do not 
roll over 

If you receive a payment that is not a qualified distribution 
and you do not roll it over, you can apply a special rule to 
payments of employer stock (or other employer securities) 
that are paid in a lump sum after separation from service 
(or after age 59½, disability, or the participant’s death). 
Under the special rule, the net unrealized appreciation on 
the stock included in the earnings in the payment will not 
be taxed when distributed to you from the Plan and will be 
taxed at capital gain rates when you sell the stock. If you 
do a rollover to a Roth IRA for a nonqualified distribution 
that includes employer stock (for example, by selling the 
stock and rolling over the proceeds within 60 days of the 
distribution), you will not have any taxable income and the 
special rule relating to the distributed employer stock will 
not apply to any subsequent payments from the Roth IRA 
or, generally, the Plan. Net unrealized appreciation is gen-
erally the increase in the value of the employer stock after 
it was acquired by the Plan. The Plan administrator can tell 
you the amount of any net unrealized appreciation.
If you receive a payment that is a qualified distribution 
that includes employer stock and you do not roll it over, 
your basis in the stock (used to determine gain or loss 
when you later sell the stock) will equal the fair market 
value of the stock at the time of the payment from the 
Plan.

If you have an outstanding loan that is being offset
If you have an outstanding loan from the Plan, your Plan 
benefit may be offset by the outstanding amount of the 
loan, typically when your employment ends. The offset 
amount is treated as a distribution to you at the time of 
the offset. Generally, you may roll over all or any portion 
of the offset amount. If the distribution attributable to the 
offset is not a qualified distribution and you do not roll 
over the offset amount, you will be taxed on any earnings 
included in the distribution (including the 10% additional 
income tax on early distributions, unless an exception ap-
plies). You may roll over the earnings included in the loan 
offset to a Roth IRA or designated Roth account in an em-
ployer plan (if the terms of the employer plan permit the 
plan to receive plan loan offset rollovers). You may also 
roll over the full amount of the offset to a Roth IRA.
How long you have to complete the rollover depends on 
what kind of plan loan offset you have. If you have a qual-
ified plan loan offset, you will have until your tax return 
due date (including extensions) for the tax year during 
which the offset occurs to complete your rollover. A qual-
ified plan loan offset occurs when a plan loan in good 
standing is offset because your employer plan terminates, 
or because you sever from employment. If your plan loan 
offset occurs for any other reason (such as a failure to 
make level repayments that results in a deemed distribu-
tion), then you have 60 days from the date the offset oc-
curs to complete your rollover.

If you receive a nonqualified distribution and you were born 
on or before January 1, 1936

If you were born on or before January 1, 1936, and receive 
a lump sum distribution that is not a qualified distribution 
and that you do not roll over, special rules for calculat-
ing the amount of the tax on the earnings in the payment 
might apply to you. For more information, see IRS Publica-
tion 575, Pension and Annuity Income.

If you receive a nonqualified distribution, are an eligible re-
tired public safety officer, and your payment is used to pay 
for health coverage or qualified long-term care insurance 

If the Plan is a governmental plan, you retired as a pub-
lic safety officer, and your retirement was by reason of 
disability or was after normal retirement age, you can ex-
clude from your taxable income nonqualified distributions 
paid directly as premiums to an accident or health plan (or 

a qualified long-term care insurance contract) that your 
employer maintains for you, your spouse, or your depen-
dents, up to a maximum of $3,000 annually. For this pur-
pose, a public safety officer is a law enforcement officer, 
firefighter, chaplain, or member of a rescue squad or am-
bulance crew.

If you are not a Plan participant
Payments after death of the participant. If you receive a 
distribution after the participant’s death that you do not 
roll over, the distribution generally will be taxed in the 
same manner described elsewhere in this notice. How-
ever, whether the payment is a qualified distribution 
generally depends on when the participant first made a 
contribution to the designated Roth account in the Plan. 
Also, the 10% additional income tax on early distributions 
and the special rules for public safety officers do not apply, 
and the special rule described under the section “If you re-
ceive a nonqualified distribution and you were born on or 
before January 1, 1936” applies only if the deceased par-
ticipant was born on or before January 1, 1936.

If you are a surviving spouse. If you receive a payment 
from the Plan as the surviving spouse of a deceased 
participant, you have the same rollover options that the 
participant would have had, as described elsewhere in 
this notice. In addition, if you choose to do a rollover to 
a Roth IRA, you may treat the Roth IRA as your own or 
as an inherited Roth IRA.
A Roth IRA you treat as your own is treated like any 
other Roth IRA of yours, so that you will not have to re-
ceive any required minimum distributions during your 
lifetime and earnings paid to you in a nonqualified dis-
tribution before you are age 59½ will be subject to the 
10% additional income tax on early distributions (unless 
an exception applies).
If you treat the Roth IRA as an inherited Roth IRA, pay-
ments from the Roth IRA will not be subject to the 10% 
additional income tax on early distributions. An inher-
ited Roth IRA is subject to required minimum distri-
butions. If the participant had started taking required 
minimum distributions from the Plan, you will have to 
receive required minimum distributions from the in-
herited Roth IRA. If the participant had not started tak-
ing required minimum distributions, you will not have 
to start receiving required minimum distributions from 
the inherited Roth IRA until the year the participant 
would have been age 70½ (if the participant was born 
before July 1, 1949) or age 72 (if the participant was 
born after June 30, 1949).
If you are a surviving beneficiary other than a spouse. 
If you receive a payment from the Plan because of the 
participant’s death and you are a designated benefi-
ciary other than a surviving spouse, the only rollover 
option you have is to do a direct rollover to an inher-
ited Roth IRA. Payments from the inherited Roth IRA, 
even if made in a nonqualified distribution, will not be 
subject to the 10% additional income tax on early dis-
tributions. You will have to receive required minimum 
distributions from the inherited Roth IRA.
Payments under a QDRO. If you are the spouse or a for-
mer spouse of the participant who receives a payment 
from the Plan under a QDRO, you generally have the 
same options and the same tax treatment that the par-
ticipant would have (for example, you may roll over the 
payment to your own Roth IRA or to a designated Roth 
account in an eligible employer plan that will accept it).

If you are a nonresident alien
If you are a nonresident alien, you do not do a direct roll-
over to a U.S. IRA or U.S. employer plan, and the pay-
ment is not a qualified distribution, the Plan is generally 
required to withhold 30% (instead of withholding 20%) of 
the earnings for federal income taxes. If the amount with-
held exceeds the amount of tax you owe (as may happen 
if you do a 60-day rollover), you may request an income 
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For More Information You may wish to consult with the Plan administrator or payor, or a professional tax advisor, before taking a payment from 
the Plan. Also, you can find more detailed information on the federal tax treatment of payments from employer plans in: 
IRS Publication 575, Pension and Annuity Income; IRS Publication 590-A, Contributions to Individual Retirement Arrange-
ments (IRAs); IRS Publication 590-B, Distributions from Individual Retirement Arrangements (IRAs); and IRS Publication 571, 
Tax-Sheltered Annuity Plans (403(b) Plans). These publications are available from a local IRS office, on the web at www.irs.
gov, or by calling 1-800-TAX-FORM.

Special Rules & Options 

(CONTINUED)

tax refund by filing Form 1040NR and attaching your Form 
1042-S. See Form W-8BEN for claiming that you are en-
titled to a reduced rate of withholding under an income 
tax treaty. For more information, see also IRS Publication 
519, U.S. Tax Guide for Aliens, and IRS Publication 515, 
Withholding of Tax on Nonresident Aliens and Foreign 
Entities.

Other special rules
If a payment is one in a series of payments for less than 
10 years, your choice whether to do a direct rollover will 
apply to all later payments in the series (unless you make 
a different choice for later payments).
If your payments for the year (only including payments 
from the designated Roth account in the Plan) are less 
than $200, the Plan is not required to allow you to do a 
direct rollover and is not required to withhold federal in-
come taxes. However, you can do a 60-day rollover. 

Unless you elect otherwise, a mandatory cash-out from 
the designated Roth account in the Plan of more than 
$1,000 will be directly rolled over to a Roth IRA chosen by 
the Plan administrator or the payor. A mandatory cash-
out is a payment from a plan to a participant made before 
age 62 (or normal retirement age, if later) and without 
consent, where the participant’s benefit does not exceed 
$5,000 (not including any amounts held under the plan as 
a result of a prior rollover made to the plan). 
You may have special rollover rights if you recently served 
in the U.S. Armed Forces. For more information, on spe-
cial rollover rights related to the U.S. Armed Forces, see 
IRS Publication 3, Armed Forces’ Tax Guide. You also may 
have special rollover rights if you were affected by a feder-
ally declared disaster (or similar event), or if you received 
a distribution on account of a disaster. For more informa-
tion on special rollover rights related to disaster relief, see 
the IRS website at www.irs.gov.
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